
 

Portfolio Upload Function 

The user will have to import the portfolio via an excel spreadsheet (as an Excel file) with the format being the 

ISIN/SEDOL in column A and the percentage split in column B. A downloadable example is available on the site. 

Select Choose file and select the Excel spreadsheet containing the funds from your PC. Once selected the 

portfolio can be uploaded. 

 

Once the portfolio has been uploaded the user is presented with a window showing the portfolio including any 

messages against funds not found. At this point the portfolio can either be imported in which case it will 

overwrite any funds previously loaded or the window can be closed, leaving any previously loaded funds in 

place. 

If the portfolio has been imported via the New Investment screen, it can be saved as a New Template or just 

used in a case as per existing functionality. 

If imported via Fund/Sector Templates or Plan Templates, the template(s) can be saved in the normal way as 

either individual or group templates. 


